
CHEM 14A/B                Instructor: Dr. Laurence Lavelle 

Instruction Equipment Request (for laptops or other equipment) 
 
All students need a laptop (Windows or Mac), webcam, and internet access.  
Students in need can get these from UCLA:  

• Please complete the Campus Library Instructional Computing Commons (CLICC), student 
Instruction Equipment Request form for laptops, MiFi's, etc. 

• Supplies are limited but they will do their best to accommodate your request. You will need an 
account in their ticketing system to access the form and prompted to create an account if you don’t 
already have one. Once your request has been processed, you will be contacted.  

 
Here are the steps: 
1. Go to https://www.library.ucla.edu/covid-19-response-library-information-resources#laptops  
2. Under Resources Quick Links, click the link associated with "Check out a laptop or other equipment." 
3. Sign in, or create an account. 
4. Click "Student Equipment Request Form." 
5. Fill out contact form.  
6. Select Chemistry 14A or 14B as your enrolled course. 
7. Fill out the rest of the form according to your specific needs and situation. 
8. You will receive a confirmation email immediately. 
9. Once your request has been reviewed, a representative will send you a follow up email in the next few 

days about receiving your equipment. 
 
It is easier to use an external webcam to show a book page, show another student how to work out a 
solution while you write it, etc. Or during Zoom office hours or Zoom drop-in sessions when you want to 
show something: An external webcam can be used to assist students with anything in a zoom session, 
even show an error on a computer screen, etc. Therefore, a 2nd (backup/external) webcam for ~$15 is 
useful. 
 
For students in need and don’t have a laptop or internet access (which are more expensive than webcams) 
then use the above UCLA Library lending resource.  
Students can use an iPad but a laptop (Windows or Mac) is better. 
 
Comments about proctoring for midterms and final: 
 
All students need a laptop as all exams for all classes are on CCLE using Respondus.  
See CCLE to install Respondus. 
 
If your class is remote (or if UCLA announces that a class must change to remote), your TA is your proctor 
and your TA needs to see your work area (desktop/tabletop area) via UCLA Zoom proctoring. 
 
For midterms and final, joining the UCLA Zoom proctoring session using your cell phone is the best option.  
Students can also use another ‘second device’ for the UCLA Zoom proctoring session. 
Make sure your cell phone, etc., is fully charged and plugged in during tests. 
 
Make sure you have UCLA Zoom set up on your phone with your UCLA Zoom account, and the link to the 
UCLA Zoom proctor session.  

https://www.library.ucla.edu/covid-19-response-library-information-resources#laptops

